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1. MACIIOPT PABOYEM ITPOT'PAMMbBI YYEFHON JTUCIUILIAHBI
ApXHBHOE 1eJ10 B Cy/e

1.1. ObJs1acTh NPUMEHEHUS] MPOTPAMMbI
PaGouas  mporpamma TUCIUTUTMHBL  SIBJISIETCST  YacThl0  OCHOBHOM

npodeccronansHOil  00pa3oBaTeNbHONM TMporpamMmbl B cooTBeTcTBUU ¢ DPI'OC mo
cneruanbHoctu CITO 40.02.03 «IIpaBo u cynebHOE agMUHUCTPUPOBAHHUE), JJII OUYHOIO
o0y4eHUs CTYJIEHTOB, UMEIOIIUX OCHOBHOE 00Iee oOpa3oBaHue, Mo nporpamme 0a3oBoit
MOJATOTOBKH.

Paboure mnporpaMMbl JTUCHUIUIMH, aJalTHUPOBAaHHbIE i OOyYEHHs JIHI[ C
OTPaHUYECHHBIMU BO3MOXHOCTSIMU 370POBBS, pa3palaThIBAIOTCA C YYETOM KOHKPETHBIX
OTPAaHUYECHUN 3/10pOBbSl JIML, 3aUYMCIEHHBIX B KOJUIE[DK, U YTBEPXKIAIOTCI B
YCTaHOBJICHHOM ITOPSJIKE.

1.2. MecTro AUMCHMIVIMHBI B CTPYKType OCHOBHOW  mpodeccHoHaIbHOM
o0pa3oBaTe/bHOI NPOrpaMMblI:

VuebHas QUcLUIUIMHA «APXUBHOE JEJI0 B CyJE€» OTHOCUTCA K  Npo(hecCHOHATIbHbIE
MoTynu ipodeccroHanbHoro nukia nukiy [I1C3

1.3. Hemn wum 3agaum npodecCHOHAJBHOI0O MOAYJA — TpeOOBaHHMA K
pe3yJibTaraM 0CBOECHUSA NPO(PecCHOHATBLHOI0 MOAYJIA:

C uenpl0 OBNAJIEHUS YKa3aHHBIM BHJIOM MPO(PECCHOHAIBHON NEATEIbHOCTH U

COOTBCTCTBYHOIMMHU HpO(lJGCCI/IOHaHBHBIMI/I KOMIICTCHIIUAMU 06yanOHIPII>’IC$I B XOI€
OCBOCHMH HpO(i)CCCI/IOHaJILHOFO MOAYJISL JOJIZKCH:

UMeTh MPAKTUYECKHH ONBIT:

- OpraHM3alnMd apXMBHOM M CIPABOYHO-WUH(POPMAIMOHHOM pabOTHl IO
JOKYMEHTaM cyJa

yMeTh:

- OPraHU30BbIBATH JIESATEIBLHOCTh APXUBA CY/1a;

- paboTaTh B CHCTEMAaX JIEKTPOHHOTO IOKYMEHTO00O0POTA;

- HCHOJB30BaTh B JEATEIBHOCTH apXuBa COBPEMEHHBIE KOMIIBIOTEPHBIC
TEXHOJIOTUH;

- IIPUMEHSTh COBPEMEHHBIE METOJAUKN KOHCEPBALIMU U PECTABpaALlMU apXHUBHBIX
JIOKYMEHTOB;

3HATh:

- CUCTEMY XpaHEeHHS U 00pabOTKU TOKYMEHTOB.

1.4. O0bexTaMu npoeccHOHATBLHOI 1eITeIbHOCTH BbIIyCKHUKOB

SIBJISIIOTCS:

-IOKYMEHTOOOOPOT B CYJIE;

-XpaHEeHHUE U KOMILUIEKTOBAaHUE IOKYMEHTOB;

- YYET W UCTIONB30BaHus ApxuBHOTO doHma PD;

- JOKyYMEHTallMOHHAs WHQpOpMaNus CyJa, KOTopas co3daaeT WHPOPMAIMOHHO -
CIpaBOYHYIO 0a3y Jyisi opraHu3aluu U QyHKIHUH Cy1IeOHOM BIACTH.

IIpodeccuoHabHbIE KOMIIETEHIIMH

IIK 1.4. OGecnieunBaTh pabOTy apxuBa CyJa.



B pesynbpTaTe 0CBOCHUS TUCIUTIIINHBI 00YUYAIOMUNACS TOJKEH YMETh:

- OJITOTAaBIUBATH Cy/I€OHbIE Jiea (Hapsiibl) U MaTepualbl AJIs Clla4yd B ApXUB;

- OCYILUECTBIATh MOJHOE oOdopmiieHHE naen (MOAIIMBKY WM MEpervieT [ena,
U3BATHE U3 JIEJIa METANIMYECKUX CKPENOK U CKOOOK, HyMEpaluio JUCTOB U 3alOJHEHUE
JIMCTa-3aBEPUTES);

- COCTaBJISITh BHYTPEHHIOKD OMHUCh JOKYMEHTOB, BHOCHUTh HEOOXOAUMBIE
YTOUYHEHUS B PEKBU3UTHI O0JI0KKH JIea;

- 0obOpMIITH pe3yJIbTaThl CIAYM JIeT HA ApXUBHOE XPAaHEHUE;

- cO0II0AaTh OXPAHHBIN PEKUM MOMEIIEHUN XPaHUITUIII,

- BBIITOJIHATH NOPSAO0K UCIIOJIB30BaHUsI JOKYMEHTOB apXxuBa CyJa;

- OpPraHU30BaTh MOPSAIOK 0TOOPA TOKYMEHTOB M O(POPMIICHHS UX Ha YHUUTOXKCHUE;

B pesynbpTaTe 0CBOCHUS TUCIUTIIIMHBI 00YUYAIOIUNACS TOJKEH 3HATh:

- TOPSZ0K 0TOOpa HA XpaHEHHUE B APXHB CYJIOB JOKYMEHTOB, MX KOMIUICKTOBAHHS,
y4yeTa U UCTIOJIb30BAHNS;

- IEpEYEHb TOKYMEHTOB CYJIOB C YKA3aHUEM CPOKOB XPAHEHMUS,

- HOPMATUBHBIE YCIIOBUSI XPAHCHHUS APXUBHBIX JOKYMEHTOB; IOJIOKEHUSA O
MOCTOSIHHO JEHUCTBYIOILEN DKCIIEPTHOM KOMUCCHUH CYJa.

[Ipu peanuzauuu coaepxaHusi yueOHOM TUCUUIUIUHBI « APXUBHOE JIEJI0 B CYHE»
B npegenax ocBoeHuss OIIOII CIIO na 6a3ze OCHOBHOro oOmHIEro 0O0pa3oBaHUS C
NoJlyueHUueM ydeOHasi Harpys3ka CTYJIEHTOB COCTaBisieT 36 4acoB, W3 HUX ayJUTOpHas

(oOsi3arenbHasg) ydeOHass Harpyska, BKJIOYash mpakTudeckue 3anstus - 20 dYacos,
BHEAyJIUTOPHAsI CaMOCTOATENbHAs paboTa CTYJIEeHTOB — 14 4YacoB, KOHCYJIbTallUU - 2
yaca.

2. CTPYKTYPA U COAEP KXKAHUE JUCHUIIINHbI
2.1. O0bem yueOHOI TUCHUIIMHBI M BUIbI Y4e0HOH padoThl

Bux yueOHoit padoThI Oobvem uacos
MakcumanbHas ydyeOHasi Harpy3ka (Bcero) 36
Oobs13aTesibHAs AyIUTOPHAA y4eOHasi HArpy3Ka (Bcero) 20
B TOM YHCIIE:
Jlekuun 10
MIPAKTUYECKHUE 3aHATUS 10
Koncynbranumn 2
KypcoBas paboTa (IpoeKT) He
npeoycCMOmpeHo
CamocrositeibHas padora o0y4aromerocs (Bcero) 14
B TOM YHCIIE:
-cocmaenenue 31eKmpOHHOU Npe3eHmayuy 4
-pechepam 10
Ilpomesicymounas ammecmayus 6 popme 3a4uem




2.2 TemaTHyecKuii MJIaH u CoACpPKaHUE NUCHUITJIUHBI

HanmMeHoBaHue pa3/ie/ioB U TeM Conep:xxaHue yueOHOro MaTepuaJia O0bem yacoB | Popmupyembie
KOMIIETeHI[HHI
1 2 3 4
Tema 1 Coaepkanust yueOHOrO MaTepuaia K 1.4.
OCHOBHBIC TIOJIOKCHUS
OpraHu3anuy padoThl U Texunn 2
OpTaHHM3allMOHHOTO 066011?(;;{“’1 1. Cynebnas Biacts B PD: noHsTHE U CTPYKTYypa
ACATEIBHOCTH CY/IOB B 2.IloHaTHe U copepkaHue CyAeOHOTO JEIONMPON3BOICTBA
3.0Opranuzanus paboThl B cyJiaXx 0OIIeH FOPUCIUKITUN
IIpakTnyeckune 3aHATHSA 2
1. CynebHnas Bnacth B PD: moHsTHE U CTPYKTYypa
2.0Opranuzarnus paboThl B CyJax OOIIeH FOPUCIUKITUN
Camocmosmenvras paboma 00y4arOuuxcs. 2
CocraBiieHre IEKTPOHHON MTPE3CHTAIMU 110 CTPYKTYPE OPraHOB Cy/Ie0OHOM BIACTH
PO
Pedepar
Tema 2 Coneprxanus yueOHOTO MaTepuaa [1K 1.4.
OCo0EHHOCTH BEACHUS
CYAOIPOU3BOJICTBA B CYA€OHBIX Jlekuuu 2

OpraHax

1. Odopmnenue nen B cyzae. [lopsamok odhopmiieHnst TIpOU3BOACTB MO OOPAIICHHUSIM
B CY/I.
2. OdopmiieHre MPOTOKOJIOB CYACOHOT0 3ace/laHusl.




3.Coneprxanue perieHus (IOCTaHOBJICHUS, onpezeneHus) cyaa. OdpaiueHue K
WCTIOJIHEHUIO PELIeHU, ONpeieIeHnii ¥ MOCTaHOBICHUH Cya.

IIpakTHYecKkue 3aHATHSA

1.0¢opmiienue nen B cyae. [lopsaok ogopmiteHHs: MPOU3BOACTB MO OOPALICHUSIM
B CY/I.

2.0dopmiieHre TPOTOKOJIOB CyA€0HOTO 3aceIaHusl.

3.0dopmiienre perreHus (MMOCTAaHOBJICHHUS, ONIPECIICHHs) Cyaa

Camocmosmenvhas paboma o6y4arOwuxcs:
Pedepar
CocraBiieHHE IPOEKTOB MPOLECCYAIbHBIX JOKYMEHTOB

Tema 3
CymHoCTh ¥ 331a41 apXUBHOTO
nena B cynax Poccun

Copepxanusi yaeOHOTO MaTepualia

[1K 1.4.

Jlexnun
HOHHTI/IG apXI/IBHOFO necjia B cyaax. 3a11aq1/1, (1)yHKIII/II/I %1 HpI/IHIII/IHBI BCIACHUA
ApXMBHOTIO JieJIa B Cy/1aX. YTpaBJICHUE apXUBHBIM JICJIOM B CyJIe

IIpakTHYecKkHne 3aHATHSA

1. TlonsiTue apxuBHOIO Aenia B Cyaax

2. 3anaun, GyHKIMU U IPUHLIUIBI BEJACHUS apXUBHOTO JIe)Ia B CyAax
3. YrpaBineHue apXuBHBIM JIEJIOM B CyJ€

Koncynbranuu

Camocmosmenvras paboma 00y4aruuxcs.
Pedepar
DNEeKTPOHHAs TPE3EeHTALIUS

Tema 4

[IpaBoBoE perynupoBaHue
apXMBHOTO Jeja B cyaax

Copepxanusi yaeOHOTo MaTepualia

[1K 1.4.

Jlexuun
3akoHOAaTEILCTBO 00 apXxuBHOM Jiesie B PD. VHble HOpMATUBHBIE MPABOBBIC
akTel P® u wmHOpMAIIMOHHO-METOAMYECKUE JTOKYMEHTBI, PETYIHPYIOIINe




OTHOIICHUA B C(1)epe opraHuszany, XpaHCHHSA, KOMIUJICKTOBAHHA, Y4YC€Ta H
HCIIOJIb30BAHUA AapXUBHBIX JOKYMCHTOB B Cydax

IIpakTnyeckune 3aHATHS

1. 3akoHOaTENHCTBO 00 apXuBHOM jene B PO.

2.1apie HOpMATUBHBIE TTPABOBBIC aKThl PD 1 MHPOPMAIIMOHHO-METOIUYECKHE
JOKYMEHTBI, PETYJUPYIOIINE OTHOIICHUS B cepe opraHu3aiuu, XpaHeHUs,
KOMIUIEKTOBAHHUS, yUeTa 1 UCIIOJIb30BAHUS apXUBHBIX JJOKYMEHTOB B CyJax

Camocmosmenvhas paboma o6y4arOWuxcs:
Pedepar
[IpesenTanus

Tema 5

VYyer enuHHI apXUBHOTO
XpaHEeHus B CyJax

Coneprxanusi yueOHOTO MaTepHasa

I1K 1.4.

Jlexnun
[Topsiaok yueTa apXHMBHBIX JIOKYMEHTOB B Cyjie. BUIbl BHYTPEHHUX YUETHBIX
JTOKyMEHTOB B apXUBE CyJa

IIpakTu4yeckue 3aHATHSA
1. [Topsiiok yueTa apXMBHBIX IOKYMEHTOB B CY/I€E.
2. Buzbl BHYTpEHHHX YUYETHBIX JOKYMEHTOB B apXUBE CyJa

Camocmosmenvhas paboma o6yuaOWuxcs:
Pedepar

Hmozo

36




3. YCJIOBUSA PEAJIN3AIIMY YYEBHOU JUCIUILIVHBI

3.1. TpeOoBaHMA K MUHMMAJIbHOMY MAaTE€PHAIbLHO-TEXHUYECKOMY 00ecIeYeHUIo

Peanuzanus nmporpaMMbl TUCHUIUIMHBL "' ApXUBHOE JIeN0 B cyje " TpeOyeT HaIudus
y4eOHOro KaOWHEeTa JIJisl MPOBEICHMUS:
-JIEKIIUI C 3JIEMEHTaMU JUCKYCCUH, TOCTAHOBKOW MpooJieM;
- CEMUHAPCKUX 3aHATUM B BUJIE€ MO3TOBOIO IITYPMa;
- MPOCMOTpA JIEKTPOHHBIX MPE3CHTAIUN;
- COCTaBJICHUSI TPOLIECCYATbHBIX JOKYMEHTOB;
- TECTUPOBAHUS;
- MPOBEJICHUS ICJIOBBIX WP U JIP.
JInst peanu3alny HHTEPAKTUBHBIX METOAMK HEOOXOAUMO CIIEAYIOIIEe TEXHUYECKOE
o0opy1oBaHUE:
1. HoytOyk, mpoexTop;
2. lnTepakTUBHBIN JKpaH;
3.DJIeKTpOHHBIE NPE3EHTALUY;
4. KoMIbrOTEpHI AJ1s MPOBEICHUS TEKYIIErO TECTUPOBAHUS;
5. loctyn Kk OMOIMOTEYHBIM U TIOUCKOBBIM CHCTEMAaM.

PEKOMEHAYEMASA JIMTEPATYPA

HOpMaTI/IBHl:.Ie NpaBOBbI¢ AKTHI:

1. OO0 apxuBHom pnene B Poccuiickoit ®enepauuu: ¢enep. 3axkoH Poc.
®enepauuu otr 22 okTs0pa 2004 r. Ne 125-D3: B pea. ot 4 okra0ps 2014. loctyn u3
cnpaB.-nipaBoBoi cuctemMbl «Koncynbrantllintocy.

2. 006 obecneyeHun poctyna K HWHGOpPMALMK O JACSATEIBHOCTH CY/AOB B
Poccuiickoit denepanuu: denep. 3akon Poc. denepanuu ot 22 nexadps 2008 r. No 262-
@3: pen. ot 12 mapra 2014. Jloctyn u3 cupas.-npaBoBoii cuctembl «Koncynbrantlinrocy.

3.  O06 apxuBHoMm nene B Poccuiickoit ®enepannu. Kommenrapuit k denep.
3akoHy Poc. ®eneparuu ot 22 okta6ps 2004 roma Ne 125- @3 (mocrareiinblii) buprokosa
T.A. loctyn u3 cpas.-nipaBoBoi cuctembl «Koncynbrantllntocy.

4. OO OTKpPBITOCTM M TJACHOCTU CYIOIPOU3BOJCTBA MU O JOCTyNE K
uH(bOpMaIUu O JeSTENBHOCTH CyAOB: noctanosieHue [lnenyma Bepxosaoro Cyna Poc.
Oeneparuu ot 13 nexabpst 2012 r. Ne 35 . Poc. razera, Ne 292, 19 nexabpst 2012 .
"Bromuterens BepxoBuoro Cyna Poc. @enepanuun, Ne 3, mapt, 2013 1.



OcHoBHas JuTEparypa:

1. Meroauka u mpakTUKa apXUBOBEACHUE [DIEKTPOHHBINA pecypc|: yueOHUK st
CIIO / Packun [I.1., Coxonos A.P. M.: IOpaiit, 2018 URL.: https://biblio-online.ru/book/
metodika-i-praktika-arhivovedeniya-415639

2. Illysanoa H.H. OcHOBBI nenonpousBOACTBa  [DIEKTPOHHBIA pecypc]:
yueonuk u npaktukym jis CITO / H. H. Illysanora, A. FO. MBanoBa M.: IOpaiir,

2018. URL.: https://biblio-online.ru/book/osnovy-deloproizvodstva-413574

JonoaHuTeIbHAS JIUTEPATYyPA:

1. JlokymeHTallMOHHOE oOecrneueHrue yIpaBleHus [DIEKTPOHHBIN pecypc:
yuebHoe nocodue. HoBocubupck: 3osnoroit konoc, 2014 URL.: https://pda.biblioclub.ru/
index.php?page=book&i1d=278155&sr=1

NuTepHeT-pecypebl:

1. DnextpoHHO-6uGIHOTeYHAas cucteMa m3natenbctBa FOPAMT - URL: www.: biblio-
online.ru

2. DNeKTpOHHO-OMONMOTEYHas CHCTeMa «YHUBEPCUTETCKass OMOJMOTEKa OHIIAWH»
www.biblioclub.ru

3. Hayunas snektponnas 6uOnunorexka eLIBRARY.RU [Onextponnsiii pecypc]. URL:
http://elibrary.ru

4. HanmoHnamnbHas 3JeKTpoHHAas oubnuoTeka [InektponHbii pecype]. URL: http:/H36.pd/.
5. CnpaBouHo-npaBoBas cuctema «Kouncymnbrantllmrocy. URL: http://www.consultant.ru
6. CpaBouHo-nipaBoBas cuctema «I'apant». URL: http://www.garant.ru
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4. KOHTPOJIb M OLIEHKA PE3YJIbTATOB OCBOEHMSI YYUEBHOM
T CTUTIIAHBI

KoHTpoJib 1 OlleHKAa pe3yJIbTATOB OCBOCHUS YUEOHOU NUCIUIUIMHBI OCYIIECTBISETCS
npenojaBaTeyeM B Ipolecce MPOBEACHUS MPAKTUUECKUX 3aHATUH U J1a00paTOPHBIX
paboT, TeCTUpPOBaHUS, & TAaKXKE BBIMOJHEHUS OOYYAIOIUMUCS WHAUBUIYATbHBIX

3aJlaHu M, IIPOECKTOB, UCCIIEIOBAHUM.

Pe3yabTaThl 00yuyeHus
(ocBOEHHBbIE YMEHMSI, YCBOCHHbIE 3HAHUSA)

(I)Oprl U ME€TOAbI KOHTPOJIA U OUCHKHA
pe3yJbTATOB 00yUYeHHsI

1

2

YMeTh:

OTIepUPOBATH IOPUIMYECKUMU IIOHATHIMH,
OTHOCSIIIIUMHUCS K apXUBHOMY JICJIONPOU3BO/ICTRY;

OTIPE/CIISATh COCTaB M CTPYKTYPY apXWUBHBIX (POHIOB
CyJI0B;

(dhopmMupoBaTh cyneOHbIe Ieia (MaTepualsbl,
[POU3BOJICTBA, HApPSAbI, >XYpPHAJIbI) JUIS TOJTOTOBKH U
nepesavyy UX B apXUBOXPAHUIIHINA CY/IOB;

ONpEACIATh CPOKM XpaHEHUS JUIS  YIOJOBHBIX,
QIMUHUCTPATUBHBIX, TPAXKIAHCKUX €7 (MaTepuaoB), ael
00 aJIMHHHUCTPATUBHBIX IMPABOHAPYIICHUX.

caMmocTosiTeNbHast pabora

3HATD:

MOHATHE, 3a/a4d M NPUHIMIBI BEJCHUS ApXUBHOTO
nena B cyJiax;

IPaBOBOE PErYJIMPOBAHUE APXUBHOTO JIeNla B Cy1aX;
OpraHM3alMI0 BEJCHHSI apXUBHOTO JIEJIONPOU3BOJICTBA
B CyJIE;

JOJIKHOCTHBIE 00513aHHOCTH rOCyTapCTBEHHBIX
PaXJIAHCKUX CIY>KallMX, 00ECIeUnBAIOUINX AEATEIbHOCTh
QPXUBOB CY/IOB.

MOATOTOBKA pedepaTos,
Mpe3eHTAIHA, KOJUIOKBUYM

[KOHTpOJIbHAsI paboTa, TECTOBBIE 3aJaHuS,

IOATOTOBKA

CDopMa KOHTPOJISI MOJKCT OBITH MMpoBCACHA: YCTHO, IMCbMCHHO HUJIM B BUAC TCCTHUPOBAHUS

Bomnpocsl k 3auery

1. Cyne6nas BiacTh B PO: moHATHE U CTPYKTypa
2. OdopmiieHrE TPAKIAHCKUX €T

3. IlonsTre u coaepkaHue CyeOHOTO JIeTIONPOM3BOICTBA

4. OdopmiieHHE TPOTOKOJIOB CYJIOHOTO 3aceaHus

5. Opranuzaiys paOoThl B CyJ1ax 00IIeH IOPUCTUKITUN
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6. OCHOBHBIE 33]]Ja4U apXHBa Cyaa

7. OdopmiteHHE AL B CyJIe

8. HopmartuBHBIE TpaBoBBIC aKThl P® u mHGOOPMAIIMOHHO-METOIMYECKHE TOKYMEHTHI,
peryJMpyloilye OTHOLIEHUS B cepe OpraHu3aliy, XpaHEHUs, KOMILJIEKTOBaHUs, yueTa U
MCIIO0JIb30BaHUsI apXUBHBIX JIOKYMEHTOB B CyJlax

9. IMopsimok oopmieHUs MPOU3BOACTB MO OOPAIEHUSM B CYI.

10. YnpaBneHue apXuBHBIM JEJIOM B CYJI€

11. OpopmiieHre MPOTOKOIOB CYyA€OHOTO 3aCeIaHUs

12. 3amaum, GyHKIIMK U TPUHIIMITBI BEICHUSI apXUBHOTO Jieia B Cy1ax

13. TlonsiTue apX”MBHOTO Aeja B CyJlax

14. 3akoHOaTEIHCTBO 00 apXUBHOM jielie B PO.

15. Tlommnoe oopmiierue nen

16. Ilonoxxenue 06 apxuBe cyaa

17. Buytpennsisi onuck. CocTaBieHUE BHYTPEHHEH ONKUCH Aena

18. Buabl BHYyTPEHHUX YYETHBIX JTOKYMEHTOB B apXMBE CyAa

19. CocraBneHue 3aBepuTEILHON HAIMUCH (JTUCTA-3aBEPUTES)

20. ITopsimok yuera apXUBHBIX JOKYMEHTOB B CYyJI€

21. ®opmupoBaHue Cy1€OHBIX €] U JOKYMEHTOB

22. 3aKOHOJAaTEIHLCTBO 00 apXUBHOM jieiie B PO

23. CopneprkaHue pelieHus (IoCTaHOBJICHHUS, ONIPEACIICHUs) Cy1a

24. Cpoku XpaHEeHUs e

25. Opranuzanus paboThl B MUPOBBIX CyAax

26. Buspl apxruBOB

277. Uctopus pa3BUTHS aQpXUBHOTO Aeia

28. Opranuzamus padotsl Cyae0HOTOo IernapTaMmeHTa

29. Pa3HOBMAHOCTH TOKYMEHTAIIMU, C KOTOPOW MPOU3ZBOAMTCS paboTa mpu CyAcOHOM
JEJIONPOU3BOCTBE

30. Opopmiienne cyneOHbIX aen. Yactuunoe oopMieHue aem

31. Opranuzaiusi paboTsl B BepxoBHOM cyjie

32. Pa3menieHre JOKYMEHTOB B apXHUBE Cy/la

33. CyneOHble KOJUIETUH O FPAKJAHCKUM U YTOJIOBHBIM JI€JIaM

34. [IpaBuiia U3rOTOBJICHHS APXUBHBIX KON JOKYMEHTOB

35. Ilnenym BepxoBuoro Cyna PO

36. OCHOBHBIE MOHSTHS: «APXUBOBEIICHHUEY, «APXUBY», KAPXUBHBIA JTOKYMEHT)

37. PaboTa ¢ JOKyMEHTAIlMel B apXuBe cyaa

38. TpeboBanue k 0OPMIICHUIO 1T, IPUHUMAEMbBIX B apXUB

39. [loaroroBka rpakJIaHCKUX A€ K ca4e B apXHB

40. CocraBnenue u opopMIICHUE OMUCEH JeT

41. HopmaTuBHbIE TIpaBOBBIC akThl PD u mHPOPMAIMOHHO-METOIUIECCKUE JTOKYMEHTHI,
peryJupyloire OTHOIICHUS B cepe OpraHu3alluu, XpaHeHUs, KOMIUIEKTOBaHUS, yUeTa U
WCII0JIb30BaHUsl apXUBHBIX JJOKYMEHTOB B CyJlax

42. IIpoToKobl CyeOHOTO 3aceaHus

43. Kakue ymnpapieHueckrue (DYHKIMU OCYIIECTBISET IMpejceaaTeb CyJa B OTHOIICHUU
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apXHUBHOTO J€Na B CyJIe

44. Yto gBisieTcs NpeIMETOM apXUBHOIO Jieia B CyJ1ax

45. TlepedyeHb THUIOBBIX YIIPABICHYCCKUX APXWBHBIX JOKYMEHTOB, OOpa3ymOIINXCS B
IIPOLIECCE AEATEIBHOCTH FOCYIapCTBEHHBIX OPTAHOB, C YKA3aHUEM CPOKOB XPaHEHUS

46. MIcTOYHMKM KOMILJICKTOBAHUS ApXHUBA CyJla apXUBHBIMU JIOKYMEHTAMU

47. Yto noHUMaeTcsl MOJ JOKYMEHTAIbHBIM (POH/IOM Cy/1a

48. HomeHknatypa aen cyaa

49. Iopsaok ciauu el B apXuB CyJia

50. [Tepeuncnaute 3aKOHOAATEIBHBIC aKThl 00 apXUBHOM Jiefie B PO

51. Kakue nosHOMOYMS UMEIOT IPEACEAATENH CYI0B [0 OPraHU3alUK BEACHUS APXUBHOTO
JIEJI0ONPOU3BOICTBA B Cy1ax

52. Kakue cBefieHus COAEPKUT NaclopT apXuBa Cy/ia

53. [lepeuncaure OCHOBHBIE U BCLIOMOTATEIbHbBIEC YUETHBIE IOKYMEHTHI apXUBa Cy/Jla

54. Kakue momnomouus mpenoctaBieHbl CyneOHOMY naemapTaMeHTy mpu BepxoBHOM
Cyae P® no opranuzanuu paboTsl apXHUBOB CYOB

55. Bunbl XpaHeHUs1 apXUBHBIX JOKYMEHTOB

56. Uto noHMMaeTcs Moj apXUBHBIM MIH(PPOM U KAKOBO €T0 COAEPKaHUE

57. IlpaBuiia HyMepauu JUCTOB Jeja

58. Ilepemaua nen BpEMEHHOIO CPOKa XpaHEHWs W JAPYIMX JOKYMEHTOB B apXHB CyJa,
MOPSAJIOK UX XPAHEHUS U UCTIOJIb30BAHUS

59. IlpaBuna odhopmieHUs 00IO0XKKH Aeia

60. OnepaTuBHOE XpaHEHUE JOKYMEHTOB
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